
Republic of the Philippines
CATANDUANES STATE UNIVERITY

BIDS AND AWARDS COMMITTEE
Mrac, Celanduanes

REQUEST FOR QUOTATION/BID FORM

Dale:
PR No,:
Fund:
End-Userl

Please quote your lorvest price on the item/s listed balow, subjec,t to the Terms and Conditions bdow and submit your quotation duly
signed by your representalive not later lhan UgLl!38e9 sealed in an envelope,

GEMMA
BA

Projocl Nanr;

ABC:

Mo& ol Procwement:
Mode of Evaluelion:
Delivery Period:

Sir/Madam:

Bidder shall provide conect and accuraie informalion required in this form. All entries must be typewritten or legibly written.
Any inlerlineations, erasures, or overwriiing shall be valid only if they are signed or initialed by you or any of your duly authorized
representative/s.

3. Price quotatior/s lo be denominated in Philippine peso, shall include all tax6s, duties, and/or levies payable.
4. Bidder may submit, if available, original brochure showing certificaiions of the producl baing offered.
5. Quotations through email is acceptable. Winning bidder shell submit original signed RFQ befor€ issuan@ of Purchase Order.6. Documenlary requ,remenls shall be atlachod upon submission of ihe quoiaiion:

a. Mayo/s/Business Permit
b. PhiIGEPS Registtation Ceftificate
c. lncona/Business Tax Retums (for ABC'9 abova PfiOK)
d. Omnibus Sworn Statement (for ABC'S above PSOK) - for submission upon eceipt of Notice of Awad

IYote;
't_

2.

May 7, 2025
P202!c/,-O70
101

Item
No.

Description QTY UOM
BID OFFER Ofiered Specsl

Brand/Model Remarks
Unit Price Total P.ice

Arc File Foldqr , 3hole, 1D300, 3", long Btue pc
2 Arc File Folqer , 3hole, 1D300, 2", longBiue 30 pc

pen, Ordinary, BIack 100 pc
4 pen, Ordinary, BIack 100 pc

5
Ballpen, sign pen, liquid/Gel lnk, 0.5 mm needte
rip Refill, Blue

pc

6
Ballpen, sign pen, liquid/Gel lnk, 0.5 mm needle
tip with non-slip grip, Blue

30 pc

7 Battery, dry cell, size Atq (: 20 pc
I Baltery, dry cell, size AA (2pcs/ pc
I Binder Clip, backfold 1 1l4" (32mm)(|2'slbo) box
10 Binder Clip, backfold 2" (51mmX12's/bo) 10 box
11 Binder Clip, backfold 3/4" (1gmm) (tZ VOor )ox
12 Binder Clip 3" round head pc
13 Calculator, 12 digits, 2 way-power JC ptece
14 Canolina, Assoried colors prece
15 Conection Tape smm x10m 30 pc

Cutter Blade, (L500), 1opcs/pack 15 pack
17 Cutler,plastic molded bodv, for office use pc
18 Data File box, legal (Sky BIue pc
19 Folder, white, pre-punchod, l4points, shorl 50 pc
20 Folder. white, pre.punched, 'l4points, A4 50 pc
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21 Fotoer, white, pre-puhEhed, 14F@EIEgat- 100 pc
Marking PeLr, for whiteboard, broad tip, b[acT 30 pc

z3 Marking Pen, fgr whlG6oErd, Eii t[l5EE[ 30 pc

24
Marking Pen, REFILL hk for whiteboard, BLUE,
30ml

28 pc

25
Paper, Multi-copy Paper, subs.24 80 gsm,
white, A4 (8.27x11.69)

70 ream

26
Paper, Multi-copy Paper, subs.24 80 gsm,
white. Leoal (8.5x13)

190 ream

Paper, Multi-copy Paper, subs.24 80 gsm,
white, Lettar (8.5x1'1)

60 ream

28
Paper, Photo, 44 Dual sided (2209sm)
20sheetslDack. matte

'10 pack

29
paper, Transcipt, 8.5"x13", subs.24, '100 gsm
(Hammermill)

500 pc

30 Paper Tray, 3 layers steel 14 unit

5r
Pencil #1 (Fine, exact ploinl, sofl, non-smudge
eraser

24 pc

R6cord Book 500 pag6s W printed "Ofricial
Rocord Book"

40 pc

Record Book 200 pagss w/ printed "Ofticial
Record Book"

pc

34 SlaDle Wire. No. 35 standgrd 26/6. 5000s/box 20 box

35 Tape, double sided, 1"width, usable lenoth 10m roll

JO
Tape, ma3king, 24mm (1") width, usable lenglh
of 50m

15 roll

37
Tap6, trsmpargnt, 24mm ('1") width, useblo
length of 50m

roll

38 Thumbtacks 15 box
TOT.

After having carefully read and accepted your General Conditions, l/We submit our quotation/s for the item/s above.

Position/Dosonation

TERMS AND CONDITIONS

1. Quolations exceeding the Approved Budget for the Contract shall be reiecled.
2. Award of contract shall be made to the lowest quolation which complies with lhe technical specificetions, requiremenls and other

l6rms and condilions slaled herein.
3. The item/s shall be deliyered according to the accepled offer of the bidder.
4. Payment shall be processed after delivery and upon submission of the required supporting documents, in accordance with existing

Eoyernmenl accounting rules and reoulations.
5. Liquidated damages equivalent to on&.tenth of one perc€nt (0.1%) of the value of the goods not delivered within lhe prescribed

delivery period shall be imposed per day of delay. The CatSU may rescind the contract once the cumulative amount of liquidated

damages reaches len percent (10%) of the amount of lhe contrEct, without preiudice to oth€r courses of aciion and remedies open

to it.

6. The Procuring Enity may csncst or terminats the contracl at any time in accordance with th6 grounds provided undor RA No. 9184

and ils 2016 revised lRR.
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